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HHCTPYKIIUS
AJId pylcosoz]uTe.rm “yHKTa nponeuemm HTOIOBOI'O COUHHEHHHA (H3J10)KCHHH)

PykoBoAMTENL [MyHKTA MPOBEICHHA HTOTOBOTO COYMHEHMs  (M3JI0XKEHHs)
JIOJIKEH:

1. Ha »sTane noOAroTOBKM K IIPOBEAECHUIO HMTOrOBOIO  COYHHEHMS
(M3710)KEHHUS ) O3HAKOMHUTBCH C:

HOPMAaTHBHBIMH NMpaBOBbIMHU JOKYMEHTaMH, perjlaMeHTHPYIOLLIMMHU
POBEJICHHE UTOTOBOIO COUUHEHHS (M3JI0XKEHHS ),

MHCTPYKLIMEH, omnpelensiouled MopsaoK padoTbl PYKOBOJMUTENSl TyHKTa
MPOBEJEHUS MTOTOBOrO COYHHEHHMs (M3NIOKEHUs), a TaKkkKe HWHCTPYKUHAMH,
OTIpE/IeNIAIOUIMMHU [IOPAJIOK paboThl JIHLL, NIPUBJIEKAEMBIX K MPOBEACHHIO UTOrOBOrO
COUHHeHHs (U3NOKEHUS );

[paBHJIAMH 3aMONHEHUs OJIaHKOB UTOTOBOIO COUMHEHHUS (H3/I0KEHHS);

npasuiaMd oQopMIeHHs OTYETHBIX (OPM Ui NPOBEIEHHSE HTOrOBOIO
COYUHEHHUS (M3JI0KECHUA).

2. He no3gHee, uyeM 3a JeHb A0 NPOBEAEHUS HTOMOBOrNO COUYWHEHHS
(M3noxKeHus):

NPOBECTH NPOBEPKY I'OTOBHOCTH NYHKTA MPOBEAEHHS WTOrOBOrO COYUHEHHUS
(M3J10KEHHA) K NPOBEJEHUIO HTOTOBOTO COUMHEHHS (U3JI0KEHHS);

IPOBEPUTH HAIMYHE 4YacOB, HAXOMAALLMXCA B JI0JI€ 3pEHHUS YYAaCTHUKOB, B
KaX/JOH ay IMTOPHH, U HX paboTOCNOCOOHOCTD;

NOJArOTOBUThL  YEPHOBHUKH Ha Ka)XAOro Y4YacTHHKA MTOrOBOIO COYHMHEHMs
(n3noxenus) (MMHUMaJbHOE KOJIHYECTBO - JIBA JIMCTA), @ TAKXKE JOMOJHHUTEIbHBIE
YEePHOBUKH;

NOAMOTOBUTL B HEOOXOJAMMOM KOJIMYECTBE HHCTPYKUUH [ YYACTHHKOB
UTOrOBOrO COYMHEHHUs (M3JIOKEHHs), 3aUUTHIBAEMbIE WICHOM KOMHCCHU TIO
MIPOBEJICHUIO WTOrOBOIO COUMHEHHS (M3JI0KEHHWSA) B AyJAUTOPHHM [IE€pell Ha4yajloM
POBEIEHUsT WTOTOBOTO COYMHEHHMS (M3JIOKEHHs) (OAHA MHCTPYKUHMA Ha OJMH
KabuHer);

NOArOTOBUTH  WHCTPYKUMM  AJjisi  y4aCTHUKOB  HTOTOBOIO  COYMHEHHUS
(u310%XeHus) (Ha KaKAOTO YYaCTHHKA);

ofecneyuTs TMoJjyvyeHHe OJIaHKOB HTOIOBOrO COUYMHEHMs! (M3JI0OKEHHS) H
OTYETHBIX (OPM OT MYHHLMMAILHOTO KOOpAMHATOpA roCyaapCTBEHHOH HTOIroBOH
aTTeCTallUH;

omnpeae/uTh HeOOXOIUMOE KOJMYECTBO AyJMTOPHH B NYHKTC NPOBEICHHS
MTOTOBOTO COYMHEHUS (M3JIOKEHHA) JUI  pacnpesciieHds YYAaCTHHKOB HMTOrOBOIO
COUUHEHUS (U3ITOKEHUS);



OpraHU30BaTh MPOBEPKY paboTOCNOCOOHOCTH TEXHUYECKUX CPEACTB;

OpTaHU30BaTh obecneueHue Y4aCTHUKOB HUTOTOBOTO COUYHHEHMS
opdorpaduueckuMy  CJIOBapsAMH, YYACTHUKOB  MUTOTCOBONO  HU3JIOXKEHUS  —
opdorpaguuecKuMy ¥ TOJIKOBBIMH CJIOBAPSIMHU;

MPOBEPUTH HAJIUUKE MECTa XPAHEHUs JIMUHBbIX BelleH yYaCTHUKOB HTOTOBOIO
COUMHEHUs (M3JIOKEHUs]) B ayJAUTOPHHU HPOBEIEHUA WTOTOBOIO COYWHEHMS
(M310XEHUA).

3. B nenp npoBeeHUs] HTONOBOIO COUMHEHUS (M3JIOKEHUS):

NPOBEPUTL TOTOBHOCTb AYAMTOPUH K TNPOBEAECHHIO HTOTOBOIO COUYHHEHUS
(M3710XKEeHU);

MPOBECTH MHCTPYKTaX JIMll, MPUBIEKAEMbIX K [POBEACHHKD HTOTOBOIO
COUYMHEHHS (UBNIOXKEHHUs), MO0 INOPSAKY M Hpoleaype TpPOBEISHHS HTOTOBOro
COUYMHEHHS (MU3TI0XKEHUS ).

pacnpeneuTh WIEHOB KOMUCCHHU 10 ay IUTOPUSIM;

obecneuuTb BXOJ YYaCTHUKOB UTOIOBOrO COUYMHEHMS (M3JIOXEHMS) B ITyHKT
MPOBEACHUS MTOrOBOIO COUMHEHHs (M3NoxeHHs) HauuHasg ¢ 09.00 mo mectHOMY
BpPEMEHH;

BBIJIATh YJIeHaM KOMUCCUH:

MHCTPYKLUMUM  JJISi  YYaCTHMKOB  HMTOIOBOFO  COUYHMHEHMUS  (M3JIOXKEHHs),
3aUUTBIBAEMbIE UYJIEHOM KOMMCCHHU [10 [POBEAEHUID HTOTOBOTO COYHHEHMS
(M3n0XeHHUs1) B ayJUTOPUU I[epell HayajoM IPOBEIEHUS HTOrOBOI0 COYHHEHHUS
(u3n10KeHHus) (0OHA UHCTPYKUHMS Ha ay AUTOPHIO);

MHCTPYKUMH Uil Y4YaCTHHUKOB HWTOTOBOIO COYMHEHHUs (M3noxeHHs) (Ha
KaX/10r0 y4aCTHHKA);

6J1aHKU UTOTOBOTO COYMHEHHUS (MU3TOKEHUS);

YepHOBUKM (2 JMcTa Ha OJHONO YYacTHHKA HTOTOBOIO  COYHHEHHS
(M3510KEHUSN);

OTUETHBIE (POPMBI JUIs1 NPOBEAEHUSI UTOTOBOTO COUMHEHHUS (M3JIOXKEHHS ),

opdorpadrueckde croBapd JUIS  YYACTHUKOB HMTOTOBOTO  COYMHEHUS
(opdorpaduueckue U TONKOBBIE CIOBAPH /Il YUACTHHKOB U3JIOKEHHS ),

JaTh yKa3aHHWe TEeXHUYECKOMY creudannucty B 09.45 [onyduTh TeMbl
COUYMHEHHS,;

HauvHast ¢ 09.45 no MecTHOMY BpE€MEHHM BBIAATH UJE€HAM KOMHMCCHHM TEMBI
COYMHEHHS (TEMbl COMMHEHUs MOTYT OBITh pacreyaTaHbl Ha KOKJIOTO yYaCTHHKA WU
pa3MelleHbl Ha 10cKe (MH(MOPMALIMOHHOM CTEHAE ), TEKCTHI H3JI0XKCHYS.

4. Ha srane npoBe/iecHHUs] HTOTOBOIO COUMHEHUS (M3J1I0)KEeHHS ):

obecrieyuBaTh KOHTPOJIb TPOBEACHHSI UTOMOBOTO COYMHEHMs (M3IO0XKEHHs) B
oOpa3oBaTeIbHON OpraHu3aLuy;

paccmarpuBaTh HHGOPMALUIO, MOJYHYEHHYIO OT WIEHOB KOMHCCHH, JEXKYPHBIX
¥ WHBIX JIMI[ O HAapYLICHUSIX, BbISIBJIEHHBIX IPU TIPOBEJEHUH HUTOTOBOI'O COYMHEHHS
(M310%EHUs ), OPUHUMAET  MEphI Mo  NPOTHUBOAEHCTBHIO  HApyIICHUSIM
YCTaHOBJIEHHOT'O TOPsIAKA NMPOBEJEHHUS UTOrOBOIO COUYMHEHUs (MU3JI0)KEHHUS), B TOM
YHCJIe OpraHu3yeT NPOBEACHHE NMPOBEPOK M0 (PaKTaM HapyIIeHUs yCTAHOBJIEHHOTO
nopsifika NpoBeJIeHUsl UTONOBOI'O COUYMHEHH (U3JI0KEHHUS ),



yIadsaTh YYacTHHMKOB MTOrOBOIO COYUHEHHs (M3JIOKEHHMA), HAPYIIMBIINX
yCTaHOBJICHHbIE TpeOOBaHUS B Cllyyae Yrpo3bl BO3HUKHOBEHUSI 4pPE3BbIYaHHOIM
CUTyalldd TPUHUMAET peUIeHHE O I1epeHOCe MPOBEACHHS HTOTOBOrO COYMHEHHS
(M3NOXKeHUs) B Apyroe MeCTO NpOBEACHUS WM Ha JPYrol JeHb, MpeayCMOTPEHHbIH
pacryicaHHeM TpOBEJEHHs] HTOIOBOro COYMHEeHMA (u3noxenus). Pykosopurens
MyHKTa [POBEJEHUS MTOMOBOrO COYMHEHHs (U3JI0KEHMs) OIOBELlaeT BceX
YYaCTHHKOB O BPEMEHH M MECTE IOBTOPHOIO IPOBEJEHUS HTOFOBOTO COUYMHEHMSI
(uznoxxeHus).

5. Ha stane 3aBepiIeHnss UTOrOBOIO COYMHEHHUS (M3IIOKEHHUS):

MPUHUMAET Y UYJNCHOB KOMMCCHM OJAQHKH pErucTpauuy, OJaHKH 3anucu
(1OTOJTHUTEIbHBIE ONaHKH 3alUCH), YePHOBUKU YYaCTHHMKOB UTOTFOBOTO COYHHEHHS
(U3JIOXKEHHS), a4 TAKXEe OTUETHbIe (OPMbI /I NPOBEAEHUS UTOTOBOTO COUYMHEHHS
(U3J10KEeHUSA ),

B CJlydae cayd UTOTOBOTO COUYMHEHMS (M3JIONKEHHUs) YHACTHUKOM COYHHEHMS
(M3MOXeHUsI) B YCTHOH (popMe OCYUIeCTBISieT KOHTPOJIb BHECEHHss B OJaHK
pervcTpalMid yKa3aHHOrO0 YYaCTHUKA UTOTOBOrO COYMHEHUs (M3/10XKEeHHUs) OTMETKU
«X» B none «B ycTHOW ¢opme» ang nocilenyrolied KOppeKTHoH oOpaboTku U
NPOBEPKH OJIAHKOB UTOTOBOIO COUMHEHHs (M3M0KEHHS) TAKOr0 YYaCTHHUKA;

obecneuyrBaeT yuét 6JaHKOB UTOTOBOIO COUMHEHUS (M3JI0KEeHUs) ¢ BHECEHHOT
orMmeTKol B none «He 3aBepunun («Y nanén»), NOATBEP)KAEHHON MOANUCHIO 4ieHa
koMuccuu, BMmecte ¢ dopmoii UC-08 «AKT 0 JOCpPOUYHOM 3aBEpPIIEHHH HAalHMCAHHs
HMTOrOBOTO COUMHEHUS (U3N0XKEHMS) [10 YBAXKUTEIbHBIM NTpuuuHaM» (popmoit UC-09
«AKT 00 ynajeHMM YYaCTHUKA WTOTOBOIO COYMHEHUs (U3NOXKECHUS)») s
NOCJEYIOIIEr0 JIOMyCKa YYacTHHKOB, HE 3aBEpPLUMBUIMX HAlMCAaHUE MTOTOBOTO
COUHHEHHS (M3JIOKEHHUS) MO YBAXKUTESIbHBIM TMPUUUHAM, (YIAJIECHHBIX C HUTOrOBOIO
coYMHeHHs (M3N0XKeHU) 332 HapyIlIeHHe TPeOOBaHHI) K IOBTOPHOM ¢/la4e UTOrOBOro
COYMHEHMUSI (U3JI0KEHUS) B TEKYLIEM YU4eOHOM roy B JOTIOJHHTENbHbBIC CPOKH;

nepenagT OpUIMHaIbLl OJIAHKOB WTOrOBOI'O COYHMHEHHUS  (M3JI0KEHMS)
YYACTHHUKOB HTOTOBOIO COYHMHEHUs (M3JIOKEHHUs), B TOM UHCIIE OPUTMHATbl OJaHKOB
UTOTOBOTO COYMHEHMS (M3JIO)KEHUsI) C BHECEHHOH OTMeTkol «X» B mone «He
3akOHYN  («YpanéH»), TMOATBEP)KAEHHON [MOJNMUCBHIO uUJleHA KOMHCCHH [0
TIPOBEJEHUIO UTOTOBOrO CcoYMHeHHs (u3noxeHus) B PLIOWM nna mocnemyromeit
NpOBEPKH U 0OpaboTKH uepe3 MYHULMNAIBHOIO KOOPJHHATOPA rOCYIapCTBEHHOM
UTOIOBOM aTTECTaUUU
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HHCTPYKUUSA
JJIsi TEXHHYECKOro CnelHAJINCTA NIPH NPOBEACHHH H NPOBEPKe HTOIOBOIro
COYHHEHHA (H3J10/)KEHHHA)

He noiaHee 4emM 3a AeHb A0 HA4aja NPOBeJeHHSi HTONOBOIr0 COYHHEHHH
(W3J10%KeHHs1) TEXHUYECKHH CIielHATHCT 00H3aH:

NOJArOTOBHTb H TIPOMU3BECTH TMpPOBEPKY pabOTOCMOCOOHOCTH TEXHHUYECKHX
CpeACTB B TOMELIEHUH I PYKOBOIAUTENsS IYHKTa [IpOBEAEHUS HTOrNOBOI0
COUYHMHEHHUS (U3JTOXKEHUS).

[ToMmeneHHe sl MYyHKTa MPOBEACHHUS HTOTOBOIO COUYHMHEHMS (M3JIOXKEHHMS)
JIOJXCHO ObITH 0O0OPYAOBAHO CAEAYIOUIMMHA TEXHUUYECKUMH CPECTBAMM:

TesiePOHHOM CBA3BIO;

OPUHTEPOM;

KOTIMPOBAJILHBIM annapaTom (CKaHepoM);

NEPCOHAIbHLIM KOMMBIOTEPOM, MOAKIIOYEHHBIM K ceTH «MHTepHeT», ans
JOCTylla Ha CrelWald3MpOBaHHBIE CANTbl W NOPTAIBI B LENSAX [MOJYUYEHHUS
KOMIIJIEKTOB TEM UTOTOBOIO COYMHEHHUS.

OpraHu3oBaTh rne4yarb OJJAHKOB HTOrOBOTO COYMHEHHS (M3JIOKEHHS) M
OTYEeTHbIX (OPM [ MPOBEJEHHS MTOrOBOI'O COYMHEHHA (U3/0XkeHUs) (B ciydqae
neyaTd UxX B 00pa3oBaTeSIbHONW OpraHu3auum).

KonupoBaHue OJaHKOB WTOrOBOr0 COUYMHEHUs (M3JIOKEHUs) TIPU HeXBaTke
pacrnedaraHHbIX OJaHKOB UTOIOBOTO COYMHEHHS (M3J0XEHHsI) B MECTAX MPOBEJICHHUS
UTOTOBOTO COYHMHEHHS! (M3JIOKEHMA) 3aNpelieHo, TaK KakK Bce OJIaHKH HMEIOT
YHHKaJbHbIH KO/ pabOThl U pacnedyaTbiBalOTCS MTOCPEACTBOM CHMELMAIUZHPOBAHHOTO
nporpaMMHOro obecneveHus.

B neHb npoBeaeHHUsi HTOFOBOIO COYMHEHHS (M3/10°KEHHSI) TEXHHUYECKOMY
CIEeHAHCTY He0OX0AHMO:

B 09.45 no MecTHOMY BpEMEHH MOJYUHUTb TE€Mbl COUHHCHHS B COOTBETCTBHH C
MHCTPYKLIMEH A/ TEXHHUECKOro CHelHaIUCTa [0 TMOJYYEHUIO KOMIUIEKTOB TEM
UTOTOBOI'O COYHHEHMS;

pPa3MHOXHUTb UX B HEOOXOJMMOM KOJIIMYECTBE W TNepeaaTh UX PYyKOBOIMTENIO
(TeMbl COYHHEHHMS MOrYT ObITb pacreyaTaHbl Ha KaXOOro YyYacTHUKa WIIH
pa3MelieHbl Ha 4ocKe (MHGMOPMALHOHHOM CTEHE);

MepeiaTh TEKCThl H3JI0KEHHS, PA3MHOXHB UX B HCOOXOAMMOM KOJIHYecTBe ;

OKa3blBaTh TEXHHYECKYIO IIOMOILb PYKOBO/IMTENIO H YJIeHAaM KOMHCCHH.

Texunuecknii cneunanner PHOUW (pernoHanbHbIH onepaTop) 10J1sKeH:

NOAMOTOBUTL M IMPOM3BCCTH MNPOBEPKY pabOTOCMOCOOHOCTH TEeXHUYECKUX
CpeACTB (KCEpPOKC, CKaHEp, KOMIIBIOTEP € BO3MOXHOCTHLIO BbIXOJAAa B CETH
«MuTepner», a TakkKe C YCTAHOBJICHHBIMM Ha HEro CrHeuHaJu3upOBAHHBIMH

1

).],J'Iﬂ YHACTHHKOB HUIOKEHHA ¢ OFPAHHUYCHHBIMH BOIMOXKHOCTAMH 3J10POBLS (I'JIyXHX. cnabocsblualmx.
YHAaCTHHUHKOB € THAXKCIBIMU HADYWEHHAMH peUd, ¢ pacc*rpoﬁcraaMH AYTHCTHYUYCCKOIO L‘IICK'I‘[)H) TCKCT
H3JIMKEHHA NCHATACTCH HAa KOKN0r0o YHaCTHHKA H3J10KCHHS OTAC/ILHO.



NporpaMmaMy, I[103BOJIAIOIUMMH aBTOMATHYECKH IIPOBEPATb TEKCThl HAa HaTHYHE
3aMMCTBOBAHHM W [Ip.) /s OCYILLECTBJIECHHMSI NMPOBEPKHM M OLEHUBAHMS WTOrOBOIO
COYHMHEHHUS (M3JIOKEHUS ) IKCIIepPTaMU PErHOHAIbHOH KOMHCCHH;

npunaTh y creuranucta PLIOM, oTrBeTcTBeHHOro 3a NpHEMKY OPHUTMHAIOB
0JIAHKOB UTOTOBOI0 COYMHEHHs (M3NI0XeHUs ) ONaHKU perucTpauuu U OJIaHKH 3arucH
(nononHUTENBHBIX OJIAHKHU 3aMKUCH) AU OCYINECTBIIEHHUS UX KONIHPOBAaHHUS,

NpOU3BECTH KONMMpOBaHWE  O/laHKOB perucrpaudd U OJIaHKOB  3allUCH
(nononHUTENbHBIX OJIAHKOB 3amycH) AU mocleayroiled nposepku. Konuposanue
OJIAaHKOB [POM3BOAMTCS C YUYETOM 3aMOJHEHUs ONaHKOB ¢ JABYX CTOpOH.
KonupoBanue ©O7aHKOB perucTpalMd M OJaHKOB  3aMMCH  TPOM3BOJUTCS
nocjen0BaTeNbHO, GJaHK perucTpalvi U OJaHK 3anucH, AONOAHHTENbHBIE OMaHKH
JIOIDKHBE WATH Jpyr 3a JapyroM. KonupopaHue 6/1aHKOB perucTpauvy M O/1aHKOB
3alIMCH JIOJDKHO TPOM3BOAMTECS B XOPOLIEM KayecTBe, BCE CHMBOJIbl AOJDKHBI OBITh
oTrneyaralbl ¥ YUTAEMbI JUTIS YileHa (IKCIepTa) KOMHCCHH;

no nopyuenunio pykopomutens PLIOM ocyuiecTBUTh npoBepKy cOO/IOAEHHS
YYAaCTHAKAMH  HUTOTOBOrO  COYMHeHHs  (M3/0XeHus)  TpeGoBahns Ne 2
«CaMoCTOSTEbHOCTh HAITUCAHHS HTOMOBOTO COUMHEHHS (M3JIOKEHHSA ),

repeaath 10C/e KONMPOBaHUs OPUIHHANBl M KOITMKM ONaHKOB pErHCTpaluu
61aHKOB OTBETOB Y4aCTHHKOB HTOTOBOTO COYHMHEHHS (M3JI0XKEHHS) B PETMOHAIBHYIO
KOMHCCHIO HO MpPOBEPKE HTOrOBbIX COUHHEHHH (M310XKEHHH).

O6paborars ¥ BHECTH CBEAEHMs O pe3ylbTaTax MTOroBOro COYMHEHUSA
(n3noxenuss) B PUUC B TeueHHH TIATH KaJ€HOApPHBIX JHEH rocjie  MOoJy4eHHUs
MPOBEPEHHBIX MTOFOBBIX COUMHEHMH (M3NOXKEHUH) U3 PErHOHANIBHOH npeAMETHOM
KOMMCCHH.
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NHCTPYKUHS
AJISl 4JIEHOB KOMHCCHH MO MOATOTOBKE H NMPOBeeHHI0 HTOTOBOI'0 COUHHEH U
(u3/105KeHHA)

YneHbl KOMUCCHH 0 Havasa MNpoBEeASHUH UTOTOBOIO COUMHEHHUS (HU3NMOKEHHS )
00s13aHbl 03HAKOMHUTHCS C:

peruoHanbHBIMH HOPMAaTHBHbIMU [IpaBOBbIMH JIOKYMEHTaMH,
pernaMeHTUPYIOUWMMH NIPOBEJEHUE UTOMOBOIO COUUHEHUS (M310XKEHHS ),

MOPSIAKOM IPOBEAEHUSI U IPOBEPKU MTOTOBOI'O COUYMHEHMS (H3J10KEHUS) HA
TEPPUTOPUM Y IbSAHOBCKOH 001aCTH;

METOAMYECKMMH MaTepuasniaMu PenepanbHoi cnyxObl Mo Hax3opy B chepe
00pa3oBaHusl M HayKH, PEKOMEHIYEMBIMH K HCMOIbL30BAHHIO TPH OpraHW3aluv M
[IPOBE/IEHUHA UTOTOBOIO COYUHEHHS (U3NOXKEHUS);

UHCTPYKLHUEH, OIpeaestollied NOpaI0K UX padoThl;

NpaBHIJIAMH 3aN0JIHEHHs OJJaHKOB UTOIOBOTO COUMHEHUS (M3/I0KEHUS ).

B neHb npoBegeHHs HTOrOBOIO COMHHEHHS (M3J10’KeHHN) YJIEH KOMHCCHH
JOJIKEH:

NPOWTH MHCTPYKTaX Y PYKOBOJHUTENsSt IIyHKTa [MpPOBEAECHHUS HTOTOBOI(
COUMHEHUs1 (M3NIOKEHHs) MO TMOpsiAKY M TMpoliejlype TMNPOBEAEHHS HTOrOBOro
COUMHECHHUSA (M3JIOKEHHUA ),

NONIYy4YUTh Y DPYKOBOAUTENS TIYHKTa [IPOBEJEHHS HTOrOBOrO COYMHEHUA
(M31105K€HHS) WHPOPMALMIO O HA3HAYEHUH YJICHOB KOMUCCHH 110 ayAUTOPHAM;

MOJIy4UTb Y PYKOBOAMTENS IIyHKTA [POBEAEHHS HWTOTOBOIO COYMHCHUA
(M3JI0XKEeHHA) CIIeIYIOLIME MaTepHAIbI:

MHCTPYKUHIO I YYaCTHUKOB  MTOrOBOIO  COMHHEHHMS  (HM3JI0XKeHHs),
3aUUTBIBAEMYIO UYJIEHOM KOMMCCUM T1I0 TIPOBEJCHHIO HTOrOBOFO COYMHEHMUS
(M3510K€HUs1) B ayJIUTOPUM TMepel HAuyaloM TMPOBEACHUA MTOrOBOTO COUYMHEHVS
(n3n10XeHNs) (O1HA MHCTPYKLIMS Ha OJIUH YUeOHbIH KaOuHeT);

MHCTPYKUWH /I8 yYaCTHUKOB MTOIOBOIO COYMHEHHs (M3nokeHust) (Ha
KaXX10Ir0 y4acTHUKA);

OJIaHKH UTOTOBOTO COMHUHEHHS (M3JI0KEHNS);

YEPHOBUKM (2 JHCTa HAa OJHOTNO Y4YaCTHHMKA MTOIOBOTO COYHHEHHS
(M310XKEeHHA);

OTYETHBIE (POPMBI /TS IPOBEJICHHS HTOMOBOIO COYMHEHHS (M3JI0KEHH);

opgporpaduueckne ciaoBapu OIS YYaCTHHKOB  WTOrOBOTO  COUYMHEHUs
(opdorpaduueckne U TOIKOBbIE CIIOBAPH /ISl y4aCTHHKOB H3/109KEHHS ).

[lpoiiTh B CBOIO ayauMTOpHIO, [POBEPHTb €€ TOTOBHOCTL K [POBEACHHIO
MUTOTOBOTO COYUHEHMS (H3IOXKEHHUS) M INPUCTYNHUTb K BbINOJHEHHUIO CBOUX
0053aHHOCTEH.



[lposepuTh MecTO B AayAMTOPHH, TAE€ YYACTHHUK HTOTOBOIO COYMHEHHS
(M3JI0KEHHSA ) MOXET OCTABUTH CBOU JIMUHbIEC BEILIU.

Pa3zmathe Ha paGoune MecTa YYaCTHHKOB HTOIOBOIO COYMHEHHS (HU3J10KEHHs)
YepHOBUKH (He MeHee JBYX JIMCTOB), MHCTPYKUMH ISl Y4aCTHMKOB HMTOTOBOrO
COYMHCHMUS (M3JI0KEHHUS) HA KaXK10r0 Y4aCTHHKA.

[ToaroroBuTh Ha gocke (MHPOPMALMOHHOM  CTeHJAe) HeoOXOAUMYIO
MH(pOPMALIUMIO AJIA 3aM10JHEHUA OJIaHKOB PETHCTPALIUH.

OfGecneuuTh OpraHN30BaHHbIH BXOI YYaCTHUKOB MTOFOBOIO COUYHHEHHS
(M3710%KeHus) B AyAHTOPHIO. YHaCTHHUKH WTOIOBOIO COYHMHCHHUS (M3JIOXKEHHS)
pacca)kMBaloTcs 3a pabo4yre CTONbl B ayJAMTOPHH B TNPOM3BOJBLHOM mnopsake (1o
OJIHOMY UeJIOBEKY 3a pabouuit cTOI).

Yka3aTb MeCTo, [€ YYaCTHUK HMTOTOBOTO COYMHEHHUsS (M3JIO0XKEHHS) MOXKET
OCTaBUTh CBOU JINUHBIE BELLH.

Bo Bpems poBeieHHs HTOrOBOrO COUYMHEHHS (M3JI0)KEHH) Ha paboueM crone
y4acTHMKa, MOMUMO OJaHKOB HMTOTOBOIO COYHMHEHMs (M3J0XEHUs ), YEPHOBHKOB
HaXOASTCA:

pydka (rejesas WM KanujspHas ¢ YEPHUJIAMH Y€PHOTO UBETa);

JAOKYMEHT, YOCTOBEPAIOLIHHA JTHIHOCTB;

opdorpaduueckuii ciosapb (AUl y4JaCTHHKOB H3JIOXKeHHs — opdorpapuyeckuit
W TOJIKOBBIH cllOBapu);

MHCTPYKLHH U1 YYACTHHKOB UTOTOBOTO COYHHEHHS (M3JI0KEHHA);

crielManbHble TeXHHuYeckue cpeiactsa (Juis ydacTHukoB ¢ OB3, nertent-
WHBAJIM0B, UHBATUIOB),

fIpH HeOOXOMMOCTH — JIEKAPCTBA U MHUTaHKE.

HauuHas ¢ 09.45 o MeCTHOMY BpEMEHH IOJyYHUTh OT PYKOBOJMTEIS MyHKTA
MPOBEJEHHSt WTOrOBOrO COYHHEHHs (M3J10XKEHWs)  TeMbl COYMHEHHS (TCKCThI
u3noxeHus). TeMbl COUMHEHHSt MOTYT ObITh pacrievaralbl Ha KaXJOro y4acTHHKa
MM pa3Mellienbl Ha Jocke (MHGOPMALMOHHOM CTEHJE) — B JAHHOM Cilyvae 4JieH
KOMMCCHH TOArOTAaBIMBAET Ha JOCKe (MH(POPMALUMOHHOM CTEHJIC) TEMbI COYHHEHUS.
TekCcT HU3I0KEHHMs pacredarblBAaeTcsi TOJNBKO JUls  TIIYyXHX, C1a0docCiiblualnx
YYacTHHKOB  MTOrOBOTO  W3JIOXKEHMs, a TaKkKe YYaCTHMKOB C  TsXEJbIMH
HApYLIEHHUAMH pevH, C paCCTPOHCTBAMH ay THCTHYECKOro criekTpa.

J{o Ha4a/1a HTOrOBOr0 COMHHEHHS (M3JI0KEHH) YjleH KOMMCCHH 10JIKEH

NPOBECTH HWHCTPYKTX YYaCTHHUKOB HMTOrOBOTO COYMHEHHs (M3J10XKeHHs),
KOTOpbIH cOCTOUT M3 ABYX 4acTei. ITepBast uacTh MHCTpyKTaxa nposoauTes 1o 10.00
10 MECTHOMY BPEMEHH H BKJtoUaeT B ce6s HHPOPMHUPOBAHHE YYAaCTHHUKOB O NOpsijike
NPOBE/IEHHS] HTOTOBOIO COYMHEHHS (U3JI0KEHHs ), B TOM YHCIIE O ClydasX ylaleHus ¢
MUTOTOBOIO COYMHEHMsS (U3JIOKEHHUS), IMPOJODKUTENBHOCTH HAIUCAHHS HMTOFOBOIO
COUMHEHHS (M3JI0KeHHs), O BpPEeMEHM M MeCTe O3HAKOMIICHMS € pe3ysibTaTaMu
MUTOTOBOIO COYMHEHHs (M3JI0XKEHHUsI), a TaKXKe O TOM, YTO 3allMCH HAa YEPHOBHUKAX He

|

TCKCT WRIOKEHHA BBIIAETCA TAKHM yYacTHUKaM Ha 40 MHUHYT (B HEM pa3peluaerca aeliath NOMETKR), No
HCTCYEHHH DTOF0 BPEMEHU UCXOAHbIK TEKCT C/aeTcs, W B OCTaBileccs BpEMS  YHACTHHUKHU TIHLLYT
H3JI0CHHC).



06pabaThIBalOTCA U HE MPOBEPAIOTCH;

BBIIATL  YYAaCTHMUKAM  WTONOBOTO  COYMHEHHsi  (M3JIOKEeHWs)  OnaHku
perucTpaluy, OJlaHK 3amucd, [ONOJHHUTENbHblE OJaHKW 3anucH (BBIAIOTCS MO
3aMpoCcy Y4YacTHHKA) JUId  HAlMCaHUS HTOrOBOrO  COYMHEHMs  (M3JIOXEeHWs),
uepHOBHKH, opdorpaduueckue cnosapu (opdorpaduueckie U TOJKOBbIE CIOBApH
JUIS YYaCTHUKOB MTOIOBOTO M3JIOXKCHHSA), HHCTPYKLUMH U1 YYaCTHUKOB HTOrOBOTO
COUYMHEHUS (U3N0XKEHN);

MPOBECTH BTOPYIO YacTh MHCTPYKTaXa, KOTopas HauuHaeTcs He pasee 10.00
10 MECTHOMY BPEMEHH;

03HAKOMHTb YYaCTHUKOB HMTOTOBOIO COYMHEHHsS (M3JIOXKEHHsA) C TeMaMu
MTOTrOBOI0 COYMHEHUs (TEKCTAMH H3JI0XKEHHS).

[ocjie 03HaKOMJIEHMS JaTh YKa3aHHe YYacTHHUKaM MTOIOBOro COYMHEHHH
(M3J0XKEHUs) TPUCTYNHUTH K 3aMOJHEHHIO PErMCTPalMOHHbIX [oJeld O1aHKOB
HUTOTOBOI'O COUYMHEHMS (M3JI0XKEHHA), YKa3aTb HOMEP TEMbl HTOrOBOIO COYHMHEHMS
(TEeKCTa U3JI0XKEHH ),

B OJlaHKe 3alMCH  YYaCTHHKM HWTOTOBOTO  COYMHEHUsA  (M3JI0XKEHHSA)
MepenuchBalOT Ha3BaHUe BLIOPAHHONW MU T€Mbl COYMHEHHS (TEKCTa U3JI0KEHUS ),

IPOBEPUTH MPABUIBHOCTH 3allOJHEHHS YYaCTHUKAMH MTOTOBOTO COYMHEHMs
(M3/10%KEHUS) PErHCTPAllMOHHBIX NOJeH OMaHKOB, B TOM YMCJie NPOBEPHTL OJIaHK
pervcTpauMi M OJaHKH 3alMcd  KaXA0ro Y4aCTHMKa WTOrOBOTO COYWHEHHS
(M3J10KEHHs!) HA KOPPEKTHOCTb BIHCAHHOIO YYaCTHHKOM HTOrOBOrO COYMHECHUS
(u3noxeHus) xoxa paboTsl (koa paboOTHl AOMKEH COBMAKaTh C KOAOM paboThl Ha
OtaHKe PErucTpaLuu);

00BABUTHL HAYao, HpOI[OJ'l)KHTCJ]LHOCsz U BpeMsi OKOHYAHMS BBINIOJHEHUS
UTOTOBOrO  COuUMHeHus  (M3J0XKeHus) M 3adukcupoBaTb HMX Ha  JOCKe
(MHbOPMALIMOHHOM CTEHAE);

IpoBeaenne HTOrOBOro cOMHHEHHS (H3J105KEHH )

[Mpu nmpoBeACHUM WM3NOXKEHUS TEKCT HM3JI0KEHHA 3a4YMTHIBAECTCA YYaCTHHKaM
HUTOTOBOrO H3JI0KEHHS BCIyX TPHXAbI Tocie OObsBICHUS Hayajla NpPOBE/ICHUS
u3nokenus. VlHtepBan — Mexay UTEHHEM COCTaBideT 2 MMHYTbL.  [nyxuwm,
ciaboCHbIIAIIMM YYaCTHHKAM, a TaKKe Y4YaCcTHUKaM C TsDKEJbIMU HapylLIeHHsMH
pe4H, C pacCcTpoiicTBaMH ayTHCTHYECKOIO CIIEKTPa TEKCT W3JI0KEHHs BbiaaeTcs Ha 40
MHHYT, [0 UCTEUYEHHH ITOr0 BPEMEHH HJIEH KOMHCCHH 3a0MPAET TEKCT M y4aCTHHK
MULLET U3JIOKEHHE.

Bo Bpems mnpoBegeHHss HWTOrOBOIO COYHMHEHHUA (M3JIOXKEHHMs) Y4YaCTHHKaMm
UTOrOBOr0 COYMHEeHHs (M3JIOKEHUs) 3arnpelieHo MMeTh Npu cebe cpelcTBa CBSI3M,
¢$oTo-, ay1M0o- U BHUJCOANIapaTypy, CIpaBOYHbIE MaTEPUasbl, TMCbMEHHBIE 3aMETKH
M HHBIE CpeACTBa XpaHeHHs M nepejadu  MHpopmauuy, CcoOCTBEHHbIE
opdorpaduyeckue u (MJIH) TONKOBBIE CIOBAPU. Y YaCTHHKAM HTOTOBOTO COYMHEHHUS
(M3NOKEHUA) TaKXKe 3anpellaeTcss MoJb30BaTbCss TEKCTAMU  JIMTEPaTypHOIro
mMarepuana (Xy/I0XXeCTBCHHbIC NNPOU3BEACHUS, JTHEBHHKHU, MEMYapbl, MyOJHLIUCTHKA,

)

© B npoaosiKHTCABHOCTEL BBLIMONHEHHS  HMTOTOBOIO COMHMHCHHS  (M3JIOKEHHS) HE BKJIIOHAETCA Bpems,
BLLICJCHHOC HA  [IOATOTOBHUTEC/IbHBIE  MEPOINPHUATHS  (MHCTPYKTDK YYACTHHKOB MTOTOBOTO  COYMHCHUSA
(M310KEHHS ), 3a1OJEHUE UMM PCTHCTPAIIKOHHBIX NOJICH U Ap.).



ApYTHE JIUTEPATYPHBIE HCTOYHHUKH). YUACTHUKM MTOrOBOFO COYHHEHHS (M3JI0XKEHHUA),
HapYIIMBILUKHE YCTaHOBIEHHblE TpeOOBaHHWs, YNANSIOTCS C MTOrOBOrO COYHHEHHS
(M310XEeHUs) PYKOBOAMTENEM IyHKTa [IPOBEAEHHS  HTOrOBOTO  COYMHEHHSA
(M3710KEHUA) W (MJIM) YJIEHOM KOMHCCHHM 00pa3oBaTEIbHOW OpraHu3auuu 1o
MPOBEJEHUIO UTOTOBOIO COUUHEHUS (M3JI0XKEHUA).

B caydae HexBaTkM MecTa B 0JlaHKe 3allMCH [JIS BbIIIOJIHEHWS HMTOrOBOTO
COUYMHEHUST (M3JIOKEHHsI), MO 3aMpocy Y4YacTHHKAa HMTOrOBOIO  COYMHEHHUS
(M37105KEHUs) YNEeHbl KOMUCCUM BBIAAIOT €My JOTOJHHUTENbHbIH OnaHk 3anucu. B
none «JIMcT Ne» 4jieH KOMHMCCHH OpPH BblAaue JOMOJIHUTENBHOrO OJlaHKa 3amnucu
BHOCHT TOPSAKOBbIH HOMEp nucTa paboThl ydyacTHHMKa (rpd >TOM juctom Ne |
ABJISETCS OCHOBHOM OJIaHK 3aIMMCH).

[To Mepe HeOOXOOHMOCTH YYACTHHKAM HTOTFOBOIO COYHHEHMs (M3JI0KECHHS)
BbIJIAlOTCS YEPHOBHKHU.

B cayuae ecnu y4yacTHHK MTOTOBOIO COYMHEHHUS (M3JI0KEHUS) MO COCTOSHHUIO
3/10pOBbSl UMW APYTMM OOBEKTUBHBIM TMPUYHHAM HE MOXKET 3aBEPLUUTL HAIMCAHHE
WTOrOBOTO COYHHEHUS (H3JIOKEHHs), OH MOXET IIOKHHYTb MECTO IIpPOBEACHHS
UTOTOBOI'O COYMHEHHUA (MU3J0KeHUs). UNeHbl KOMHCCUHU 1O MPOBEAEHUIO HTOTOBOTO
COYMHEHHS (U3IIOKEHUS) COCTABIAKOT «AKT O JOCPOYHOM 3aBEPLUEHUM HaMUCAHUS
MUTOTOBOIO COYMHEHUS (M3JIOKEHUS ) MO YBaXUTEIbHBIM NpHunHam» (dpopma UC-08),
BHOCAT COOTBETCTBYIOIYIO OTMETKY B dopmy HMC-05 «BemomocTs nposeneHus
MTOrOBOIO COUMHEHHs (U3I0XeHUs) B yueOHoM kabuHete OO (MecTe npoBeeHHS )»
(y4aCTHUK MTOTOBOTrO COYMHEHHs! (M3JIOKEHHUs) NOJKEH MOCTABUTL CBOIO MOAIHKCH B
yKaszaHHoii ¢opme). B OnaHke perucTpalMM YKa3aHHOIO YYaCTHHKA WTOTOBOTO
COYMHEHHUA (M310XKeHHs) B TToyle «He 3aKOHUYMI» HEOOXOAMMO BHECTH OTMETKY «X»
JUISL ydeTa [py opraHu3auuu nposepkd. BHecenne ormeTku B none «He 3akoH4nm»
MOJATBEPXKAAETCS MOAMUCHIO YJIeHa KOMHCCUH MO NIPOBEACHUIO UTOTOBOIO COUMHEHUS
(M3710KEHUS).

B cnydae ecim y4yaCTHMK HTOrOBOTO COUYMHEHHs (M3JIOKEHHUs) HapyLUW
yCTaHOBJIEHHbIE TPeOOBaHUS, OH YJAJIse€TCAd ¢ UTOTOBOTO COYMHEHHUs (H3JIOKEHHUs ).
PykoBo/iuTeb MyHKTA MPOBEJEHUSA HTOMOBOIO COYMHEHMs (M3JIOXKEHHS) WIIH 4YJieH
KOMHMCCHHM 00pazoBaTebHOM OpraHM3aluu [0 MPOBEACHUIO MUTOLOBOTO COYHHEHHS
(U3n0)KeHHs) cocTaBisgeT «AKT 00 yJajJleHHMM YYaCcTHMKA WTOrOBOrO COYHHEHUS
(u3noxenus » (popma MIC-09), BHOCHT COOTBETCTBRYIOIIYIO OTMETKY B (hopmy MC-05
«BeaoMOCTh NPOBEeACHUsT UTONOBOIO COUMHEHHS (M3J10)KEeHHs) B ydyeOHOM KkabuHeTe
OO (mectre npoBeeHUs )» (YUYACTHHK UTOIOBOrO COYMHEHHS (M3J10XKEHHUS) JOJDKEH
NMOCTaBHTh CBOIO MOANMCH B YKa3aHHOU (opMe). B OnaHke perucrtpauuu ykazaHHOTroO
Y4YaCTHHKA UTOTOBOTO COUMHEHHMS (M3JI0’KeHUS ) HEOOXOAUMO BHECTH OTMETKY «X» B
noJyie «Y najeH». BHeceHHe OTMETKH B noJje «Y ganeH» noATBEpPXKaaeTcs
MOAINMUCHIO YJIEHA KOMUCCUH MO MPOBEACHUIO UTOMOBOTO COUMHEHUS (M3I0KEHHS ).

B cnyuyae cnaud MTOroBOro COUMHEHUs (M30XKEHUS) YUACTHUKOM COYHHEHUS
(u3noxeHus) B YCTHOH ¢opMe ulleH KOMHMCCUM BHOCUT B ONnaHK perucrpaiudu
YKa3aHHOIO YYAaCTHWKa HTOrOBONO COYMHEHHs (M3JI0XKEHHUSI) COOTBETCTBYIOLIYIO
oTMeTKy «X» B mone «B ycTHoH (dopMme» u 3aBepseT CBOCH MOANMUCBIO BHECEHHE
yKa3aHHOH OTMETKM B CIIEUHAJBbHO OTBEJCHHOM MoOJie [ NOCieAYIolleH



KOPpPEKTHOW MpOBEpPKU M 0OpabOTKM ONAHKOB MUTOTOBOrO COUMHEHHS (M3J/I0KEHHS)
Takoro ydyactHuka. B ¢opmy MC-05 «BegomocTs npoBe/ieHUst UTOTOBOTO COUMHEHUS
(u3noxeHuss) B yuyeOHOM kabuHeTe oOOpa3oBaTeNbHOH OpraHu3auMu (Mecrte
POBEJCHHA )» HEOOXOAMMO TaK)Ke BHECTH OTMETKY B noJie «Cnaasait B yCTHOM dopme
(OB3)».

3aBepileHHe NPOBEAEHHS HTOTOBOI0 COMMHEHHS (H3J10KEeHHUS1)

3a 30 MHHYT 4 32 5 MHHYT 10 OKOHYaHHA UTOTOBOFO COUYMHEHHUS (M3JIOXKEHMS)
YJIeHbl KOMUCCUHM MO TNPOBEJEHUIO MTOTOBOrO COYMHEHHS (U3NIOKEHHs) CooOulatoT
YYacCTHUKaM HTOrOBOIO COYMHEHUs (M3JIOXKECHHUS) O CKOPOM 3aBEepLICHUH HaNMCaHUs
WUTOrOBOTO COYMHEHHS (M3J0XKEHHUA) U O HEODOXOAMMOCTH MEPEeHECTH HAMMUCAHHbIE
COUMHEHHS (U3JI0)KEHUS ) U3 YePHOBUKOB B OIaHKU 3aIIHCH.

Y4YacTHHKH HTOrOBOrOo COYMHEHUS (M3JI0KEHUS), NOCPOYHO 3aBEPILUMBLIME
BBIITOJIHEHUE HTOrOBOrO COYMHEHMA (M3JIOXKEHMA), CHAOT OJIAaHKHM perucTpalluu,
OJ1aHKH 3alMCH, YEPHOBUKH W MOKWAAIOT MYHKT [POBEAEHHSI UTOTOBOIO COYUHEHHS
(M3JIOXKEHHS ), HE NOXHIAACh OKOHYAHHWSI HTOMOBOTO COUMHEHHS (U3JI0KEHH ).

[lo ucTeyeHMH BpeMEHM BBIMOJHEHUSI UTOTOBOIO COYUMHEHHS (M3J0XKEHHS)
4JIeHbl KOMHCCHH [0 MPOBEICHHIO UTOrOBOIO COUMHEHMS (M3JI0XKEHHS) OOBABIAIOT
00 OKOHYAaHMH BbINOJHEHUH MTOrOBOTO COYMHEHHS (M3NOXKEHHSA) H CcobupaloT
OJlaHKM peructpauuy, OJIaHKH 3alucH, YEPHOBUKH Y YUYACTHUKOB MTOIOBOTO
COUYMHEHUs (U3N0XKEHHUsT).

UneHbl KOMHCCHUM TMpOBEpsAIOT OJIaHK perucTpauv W ONaHKY  3anucu
(nononHuTeNbHbIE OJAaHKW 3allMCH) KaXJOro YyYacTHHKA HTOTOBOTO COYMHEHMS
(M3J105KEHH) HA KOPPEKTHOCTh BIIHCAHHOIO YYaCTHMKOM KojJa paboThl (KOJ paboThI
JIOJDKEH COBIAJaTh ¢ KOJAOM paboThl Ha OJlaHKe perucTpaldu), a 3aTeM CTaBAT «Z»
Ha Mnojsix OJIaHKOB 3allMCH, OCTABLIMXCS HE3AIOJHEHHBIMH (B TOM YMCJIE U Ha ero
000pOTHOM CTOPOHE), @ TAKXk€ B BbIIAHHBIX JOMOJHUTENILHBIX OIAHKAX 3aMUCH.

B 6nankax perucrpauMu y4acTHHUKOB MTOFOBOTO COYMHEHHS (H3JI0KEHUS )
3arnoJHUTh nose «KosnuuecTBo 6n1aHKOB 3anuck». B ykazaHHoe noJie BUCbIBAETCS TO
KOJIMYECTBO OIaHKOB 3anMCH, BKJIIOYAs JOTIONIHUTENbHbIC OJaHKH 3anucH (B ciyyae
€CIM TaKWe BbIAABAIMCh 0 3alpoCy YYaCTHHUKA), KOTOPOE ObLIO MCMOJb30BAHO
YYaCTHHUKOM.

3ano/iHAT COOTBETCTBYIOLIME OTUETHbIE GOpMbl. B CBOIO 0uepenb, yuacTHUK
npoBepseT JaHHbie, BHeceHHble B ¢opmy MHC-05 «Begomocts nposegenus
MTOrOBOIO COUYHMHEHHA (M3/10KeHHus) B yuebHoM kaburete OO (MecTe nposeaeHus )».
NOATBEPXKAast UX TUYHOW NOJINUCHIO.

CoOpannble ONMaHKHA perucTpauuy, OJaHKH 3amucH (JONONHUTENbHBbIE BGlaHKK
3aMWCH), YE€PHOBUKHU, a TaKKe OTYETHble (POPMbl S TPOBEAEHUS WTOrOBOIQ
COUMHEHUS (M3JIOKEHHS) WIE€Hbl KOMUCCHH M0 TIPOBEAEHHIO UTOrOBOrO COYHHEHHS!
(U3110XKEHHS) NepelaloT PyKOBOAUTENIO MYyHKTA MMPOBEACHHUS MTOMOBOIO COUMHEHHS!
(M3n0XKeHus ).
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UHCTPYKIUS
AJA YHYACTHHKA HTOTOBOIO COYHHEHMSH

I. Beibepute tosibko OZIHY U3 npeanoxeHHblX TEM HTOTOBOro COYMHEHMS, B
GJlaHKe 3alMCH HMTOMOBOIO COYMHEHHWA TMEPETMILUTE Ha3BaHHE BBIOPAHHOH TEMbl
counHeHus. Hanvuyre counHEHNE-pacCy X I€HUE Ha OTY TEMY.

2. PexoMeHayemblit 06bEM — oT 350 cioB. Eciin B couvHenuy MeHee 250 cioB
(B MOJCUET BKIIOUAIOTCS BCE CJIOBA, B TOM UHCIIE M CNyKeOHBIE), TO 3a Takyto pabory
CTABUTCH «HE3A4ET».

3. UtoroBoe couyMHEHHE BEINOJIHAETCS caMmocToaTenbHO. He gomyckaercs
CrMChIBaHHE COUHHEHHS ((PparMeHTOB COMHMHEHHS) U3 Kakoro-nubo MCTOYHHUKA WIIH
BOCMPOU3BEAEHHE IO TaMSATH YyXOro Texcra (paboTa Jpyroro yuacTHHKA, TCKCT,
ony6IHKOBaHHBIA B GyMaXHOM M (MJIH) DJIEKTPOHHOM BHJE, U Ap.).

Jlonyckaercs npsiMOe WIH KOCBEHHOE LIUTHPOBAHHE ¢ 00s3aTeNbHOM CChUIKOH
Ha UCTOYHHUK (CChlIKA AaeTcs B cBoboaHOH (opme). O0beM UMTUPOBAHHS HE IOJDKEH
npeBbilaTh 00BEM COOCTBEHHOIO TEKCTA yHAaCTHHKA.

Ecny cOUHHEHHE MPHW3HAHO HECAMOCTOATENIBHBIM, TO BLICTABIISIETCS «HE3aueT»
3a paboTy B LIENOM (TaKOe COYHHEHHE He NPOBEPAETCS 110 KPUTEPHSIM OLICHHBAHUA ).

4. B paMKkax 3asBI€HHOH TeMbl CQOPMYJIMPYATE CBOIO TO3ULHMIO H
APIyMEHTHPYHTE €€ Ha OCHOBE HE MEHEE OJIHOTO NMPOU3BEJCHUS OTEYECTBEHHOH HIIH
MHpoBOH suTepaTypsl no Bawmemy BbIGOpY  (KOMMYECTBO  NPHBICUEHHBIX
MPOM3BEACHUH HE TaK BAXHO, KaK IyOMHa pacKpbiTUs TeMbl C OMOPOH Ha
nUTEpaTypHbIA MaTepuan).

5. Tlpoaymaiite komnosuuuio couunenus. Cobnropaiite peueBble W
oporpacduyeckue HOpMBI  (paspelnaercs TOJB30BaThCs  OphoOrpapuuCCKuM
cnopapém). CounHeHHe MUIINTE YETKO U pa3bopUHBO.

[lpy oueHKe COYHHEHHs B TMEPBYIO OYEPEAb YUHTHIBAETCA COOTBETCTBHE
BLIODAHHOM  TeMe M apryMEHTUPOBAHHOE  MPUBIEUCHUE  JIMTEpPaTypHBIX
NPOU3BEACHHUH.




1HIPUJTOXEHUE Ne 10
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HHCTPYKIHUSA
AJIA YYACTHHKA HMTOrOBOIO H3JI0KEHHH

1. INpocnyiwaiite (mpouuTaiiTe) TekcT. B OnaHke 3anvcu HTOrOBOFO
M3JI0XKEHHS 3aMULLIMTE Ha3BaHUE TEKCTA U3J10)KEHH .

2. Hanuwmure noapobHoe uznoxenune. Pexomenayemolit 06bém — 250-300
CIIOB. Ecnu B U3N0XKEHUH MeHee 150 C/IOB

(B MOACYET BKIKOYAIOTCS BCE CJIOBa, B TOM YHUC]E W ciyxebHble), TO 3a paboTy
CTABUTCS «HE3a4ET».

3. Hrorosoe u3no)KeHHe BBINOJHAETCS camocTosTenbHo. He nonyckaercs
CTIUCBIBAHUS M3JIOXKEHHUS M3 Kakoro-iubo McTouHHMKa (paboTa Apyroro y4dacTHMKA,
MCXOJIHBIN TEKCT U Ap.).

Ecniu  u3joxkeHue  APU3HAHO  DKCNEPTOM  HECAMOCTOATENBHBIM,  TO
BBICTABJISETCA «HE3a4€T» 3a paboTy B LIEJOM (TaKoe U3JIOXKEeHHE He NPOBepAeTCs Mo
MSATH KPUTEPHUSAMH OLICHUBAHHUA).

4. CrapaiiTech TOYHO U TOJIHO MepeaaTh COJEPKAHHE UCXOAHOIO TEKCTa,
coXpaHsiTe JIEMEHThl ero CTHA (W3/I0KEeHHE MOXHO MHcaTh OT l-ro wiu 3-ro
JIMLa).

O6pauiaiite BHUMaHue Ha JIOMKY M3JI0)KEHHs, pedeBble U opdorpaduyeckue
HOPMBbI (pa3pelaercsi Moib30BaThesi opdorpaguyeckHM U TOJKOBBIM CAOBAPSIMH).
H3noxeHne NUIIKTe YETKO U pa3bopyUBoO.

Ipy oueHKe U3JIOKEHHS B IMEPBYIO O4YEPENb YUHUTBIBAETCS €ro COJEPKaHHe W
JNOTUYHOCTD.
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HHCTPYKIHA,
3a4YHTHIBAEMAs YWIEHOM KOMHCCHH MO MOAr0TOBKE H NPOBeIeHHIO HTOrOBOI0
COUMHEHHS (H3JI0)KeHHsI) YYACTHHKAM HTOTOBOr0 COUHMHEHUs (M3JI03KeHH)
nepea HA4YaJIOM BbINOJHEHHA HTOTOBOI0 COYMHeHUs1 (MU3J102KeHU )

[lepsaa wacme uncmpyxkmaosica (Hauano nposedenus oo 10.00 no mecmuomy
8pemeH):

YBaxkaeMble YYACTHHKH, CETO1HAl Bbl YYACTBYeTe B HAIHCAHHH HTOFOBOIO
COYHHEeHHs (M3JI0JKeHHsI), NPOCJYIIAHTe HHCTPYKIHIO O NOPs/IKe NMPOBeAeHHSN
HTOrOBOI0 COYHHEHUS (M3JI0KEeHUs ).

HanomunaeM, 4YT0 BO BpeMsl NpPOBEJICHHSI HTOIOBOI0 COYHHEHHSH
(u3J10:keHHs1) BaM HeoO0X0AHMO coOJIIAaTh MNOPSAAOK MpOoBeJleHUs] HTOrOBOIO
COYHHEHHS (H3JI0KEeHHS ).

Bo Bpemsa paGoThl B ayAHTOPHH 3aNpellaeTes:

HMeTh NpH cebe cpeaAcTBa ¢BA3H, GOTO, ayaHo H BHAeOANNApPaTYpYy,
cnpaBoYMHble MATEPHAJIbI, THCbMEHHbIC 3AMETKH H MHbIE CPe/ICTBA XpaHeHHsI H
nepeaavyd HHpopMaLuH;

MOJIb30BATHCH TEKCTAMH JIHTEPATYPHOIro MarepHasa (Xyl10KeCTBEHHbLIMH
NpOU3BeAeHHAMH, [HEBHHKAMH, MeMyapaMH, NyOJIHUHCTHKOH, JpyrumMu
JUTEPATYPHbIMH HCTOYHHKAMH), cOOCTBeHHLIMH opdorpapuueckumMu u (HJIH)
TOJIKOBBIMH CJIOBAPAMH.

3auumuieaemcs 6 cayuae, ecau peulenHue 0 GKIIUeNUU Npoyeoypsl yoareHus
VUACHHUKOB UMO208020 COYUHEHUS (UBNONCEHUS) ObLIO NPUHAMO HA YPOBHE PecUOHA.
Yuacmuuxku umozoeozo couunenua (usnoscenusn), napywuguiue yCmanosaeHile
mpebosanusn, yoansalomca ¢ HMoz2068020 COYUHEHUA (U3N0ICEHUA) PYKOBOOUMENeM
HYHKMAa RPOBEOEHUS UMO208020 COUUHEeHUA (u3nodxcenusn) u (wiu) wieHom
KOMUCCUU RO NPOBEOCHUIO HMO206020 COYUHEHUA (U3T0MHCEHU).

Ob6pamiaem Balle BHHMAHHE, YTO BO BpeMs# IMpOBeEIeHHsS] HTOrOBOIO
COYHMHEeHHA (H3J10KeHHs1) Ha paboueM cToJle NOMHMO OJAaHKA perucTpalHH M
OJIAHKOB 3aIIHCH, HAXOASTCS:

pyuka (rejieBasi HJIH KaNU/LJIAPHAs ¢ YePHHJIAMH Ye€PHOTO IIBETA);

AOKYMEHT, YAOCTOBEPSIOIIHI JIHYHOCTD;

JIEKapcTBa M NMUTAHHE (IIPH HEOOXO0AHMOCTH);

opdorpadpuyeckHii c;J0OBapb AJf YYACTHHKOB HTOIOBOI0 COYHHEHHSN (119

YYACTHHKOB MTOrOBOI0 H3J0KeHHUsi — opdorpagryeckHii H TOJKOBbBIH
CJIOBAPH);
HHCTPYKUHSA ISl YYACTHHKOB HTOTOBOI'O COUHHEHHsI (M3J10KEHHA);
YEePHOBHKH;

cnenHalibHble TeXHH4YecKHe cpeacTBa (st yyacTtHHkoB ¢ OB3, gereii-



HHBAJIHI0B, HHBAJHAOB).

Bbl MokeTe aesaTh NOMeTKH B YepHoBHKax. ObOpaiaem Ballle BHHMAHHe
HA TO, UTO 3aMHCH B YePHOBHKAX He NPOBCPAIOTCH.

IIpoaoakuTEILHOCT BbINOJHEHHS HTOFOBOI0O COYHHEHHMS! (M3JI0KCHHA)
cocrapjsier 3 yaca 55 MuUHYT (235 MUHYT).

O3HaKOMHTBCA € pPe3yabTATAMH HTOTOBOI0 COYHHEHMs (M3JI0’KE€HHH) BbI
MOKeTe B IIKOJe HJIH B MeCTaX, B KOTOPBHIX ObLIH 3aperHcTPHPOBAaHbLI Ha
y4acTHe B HTOTOBOM COYHHEHHM (H3JIO)KEHHH).

Ilo BceM Bompocam, CBSI3aHHbLIM ¢ NOPHAAKOM NPOBEAE€HHEM HTOr0BOro
couHHeHHsn (H3JIO)KeHHs), Bbl MoXeTe oOpamaTtbes K Ham. B cayuae
He0oO0XOAHMOCTH BbIXOJA H3 AYAHTOPHH OCTaBbTe BAallH MaTepHAJbI HTOTOBOTO
COYMHEHHs (M3JI0)KEeHMA) W YEPHOBHKH Ha cBoeM pabouyem croe. YHien
KOMHCCHH TMPOBEPHT KOMILUIEKTHOCTh OCTABJICHHBIX BaMH MAaTE€pHAJIOB H
4ePHOBHKOB, N0CJe 4ero Bbli CMOKeTe BBIHTH W3 ayauTopud. Ha TeppuTopun
HYHKTa Bac 0yJeT cOnpoBOXKAATH A€KYPHBIH.

B ciyuae njioxoro caMo4yBCTBHS He3aMeNJIHTE/NbHO o0pawaiiTech K HaM.
B nyHKTe npHCYTCTBYeT MelHUHHCKHH paGoruuk. Hanomuuaem, utro mno
COCTOSIHHIO 3J0pPOBbSl HJH [JAPYrHM OOBEeKTHBHBIM TNPHYHHAM Bbl MOMKeTe
AOCPOMHO 3aBEPLUIMTH HANHCAHHE HTOTOBOI'0 COMMHEHHA (H3J10)KEHU) H NPUIHTH
Ha nepecaavy.

Bmopas uacme uncmpyxkmadsica nposodumcs ne panee 10.00 no mecmuomy
8PEMEHU:

CTaJ/In H3BECTHBI TeMbl COUHHEHHHA (TEKCThbl H3JI0XKEHHA ).

Unens: KOMUCCUU NO NPOBEOCHUIO UMO208020 COYUHEHUA (U3N0MHCEHUS)
3aUUMBIEAIOM YHACMHUKAM MeMbl UMO206bIX COYUNCHUL (MEKCM UZNONCEHUSL He
3AYUMbLEACINCSL).

IpucTynaem K 3an0JIHEHHIO 0JIAaHKA PErHCTPAalHH.

ZanucbiBaiiTe 0yKBbl 4 UHPPBI B COOTBETCTBHH ¢ o0pa3inom Ha OiaHke.
Kaxkaas umdpa, CHMBOJ 3aNMHCbIBAETC B OTAC/IbHYIO KJIETKY, HauHHas ¢
nepBoOH KJIETKH.

3anoJIHHTE PerdcTPaliHOHHbIE NMOJISI B COOTBETCTBHH ¢ HHpOpMalHeH Ha
nocke (MHGOPMAUHOHHOM CTeH/1e) re/ieBOH MJIH KaNH/LIAPHOH YepHO#l pyuKoM.
Ipu oTcyTCcTBHH TaKOH pyYKH 00pamaiTech K HaM.

O6pamume sHuUMaHue y4acmuuKos Ha OOCKYy.

3anoJinfeM Ko/l perHoHa, KoJ oOpa3oBaTe/bLHOH OPraHHU3allMH, HOMEP H
OyKBY KJIacca, MecTO MNpoBeJleHUsl, HOMEp AYAHMTOPHH, ATy MPOBeIEHHs
HTOroBOro COYHHEHMs (H3JI0OXKeHHs), KoJ BHAa padoT, HauMMeHOBaHHe BH/A
pabor.

3anoJaHsemM cBeJeHHs 00 yYacTHHKe HTOTOBOr0 COYHHCHMA (M3J0XKeHHA),
noian: ¢paMHINA, HMHA, OTYECTBO, AAHHbIC JAOKYMCHTA, YI0CTOBEPHIOLIEro
JIHYHOCTh.

Coenamo nay3y Ons 3aNOaHeHUs yUacmHuKamu noaeti branka pesucmpanuu

O3sHakombTech ¢ HHpopManHel B cpeaHell YacTH OJIAHKA PErHCTPALHY H
nocraBbTe Bally MOANHCH B MNoJie «NOANMHCh YHYACTHHKA», PACHOJIOXKEHHOM B
cpeaHei 4acTH 0JIAHKA PErHCTPANHH.



[IpucTtynaem k 3ano/iHEHHIO PErHCTPAIMOHHBIX NMoJIeH GJIAHKA 3aMHCH.

Perncrpaunonnsble noJsi B 0J1aHKe 3aMHCH 3aNOJHSIOTCH B COOTBETCTBHH
¢ nndopmanHei Ha JocKe H OJ1aHKe perHcTpalHH.

CayxeOnbie noJisl «3ano/IHAETCA OTBETCTBEHHBIMY He 3aMoJHsiTe.

Opeanuzamopel npoeepsiiom npasuiIbHOCHb 3anoaAHeHUsA brankos
pecucmpatfiiu, coomeememeue OQHHbIX yvacmuuka 6 ()()Kymeume, yd()cmoeepmou;em
AUHHOCHIb, U 8 onanxe pecucmpanyuu.

NHcTpyKTa) 3aKOHYEH.

ITepea Tem, Kak Bbl NMPHCTYNHTE K HANMHCAHHI0O HTONOBOIO COYHHEHHSI
(M3J105)KeHHs), BHHMATEJbHO MNPOYHTAHTE HHCTPYKUHIO /I Y4YACTHHKA
HTOrOBOIro COYHHEHHs (HJIH HM3JI0KEeHMs1), KOTOpas JIeKHT y Bac Ha pabouem
cToJie.

(Coenramo naysy)

Bbl  Mokere npucTynaTb K  HAamHCAHHIO HTONOBOIO COYMHCHHS
(M3J107KeHHA).

Ha4yano HANMHCAHHST HTOTOBOTO COYHHEHHA (H3JIOKeHHs1): (0OvasuUmb
8pems)

OkoHYaHHE HANHCAHMSA HTOrOBOI0 COYHHeHHSI (H3JIOXKeHHMs): (VKazamb
s8pemsi)

Zanuwume Ha Oocke 8pems HAYana U OKOHYAHUA NHANUCAHUA UMO208020
COUUHCHUS (UBNONCEHUA).

Bpems, omeedennoe Ha UHCMPYKMADIC 1 3aNOTHEHUE PESUCMPAYUOHHBIX NOel
ORaNKO8 UMO208020 COMUHEHUS (U3lodceHuws), 6 obujee 8pems NpoGeoeHUs.
UMO20B020 COYUNCHUSL (UBN0NCEHUA) HE BKITIIOUACMCA.

IIpu  npogedenuu  uU3I0JCEHUs NOCAe _0ObAGNCHUA _HAYaANa _NpOEeoeHUs
UMO206020 UBNONCEHUS, YAeH KOMUCCUYU PA300OPUUBO HUMAEem MEKCM U3I0HCEHU
mpuxcosl, Humepean — MedcOy umeHuem cocmaensiem 2  MUHYMbL. L nyxum,
CAAbOCALIUIAUIUM YYACMHUKAM, d_MAKICE YYACMHUKAM C MANCEbIMU HAPYUEHUIMU
peuu, ¢ paccmpotucmeamy_aymucmuyecko2o cnekmpa Ha 40 munym ewbioaemcs
mexcm uznoxcenus (8 nem pazpewiaemces deramo nomemxu). Ilo ucmeuernuu 3moeo
BPEMEHU UCXOOHbBI MEKCM _COAeMCsl, U 8 OCmAaSWeeca 8pems YHACMHUKY _NUuym
UBTOHCEHUE.

Kesaem ynaun!

3a 30 munym 00 OKOHYQHUA HANUCAHUSA UMO206020 COUUHCHUS (UNONCEHU)
HeobX00UMO 00bAGUMb:

J10 OKOHYAHHS HANHCAHHS HTOTOBOI0 COYHHEHHA (M3JI0KEHHs) 0CTAJIOCH
30 munyT. He 3a0bIBaiiTe NepeHOCHTD 3aMHCH H3 YePHOBHKA B OJIAHK 3aNHCH.

3a 5 Munym 00 OKOHHAHUSL UMO206020 COYUHEHUA (U3N0MCeHUs) HeobXo0UMO
00vABUMY!

/10 OKOHYAHHSA HANMHCAHHSA HTOTOBOTO0 COUMHMHEHHH (M3/103KEHHsH) OCTANOCH

S5 MHUHYT.
I10 oKkOHUAHUU 8PEMEHU UMO208020 COYUHCHUS (H3N0MNCENUS) 00bABUMS!
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Hroropoe counHeHue (M3joxkeHue) okoHdeHo. [lonoxkute Ha kpah crosa
CBOH OJIAHKH.

Unen komuccuu noO HPOBCOCHUIO UMOC0B020 COYUHEHUS  (UBNOMNCEHUS)
ocyugecmensiiom coOop OIAHKO8 YHACMHUKO8 8 OP2AHUZ08AHHOM HOPAOKE.




